CHAPTER 4 – POLICIES

Appendix 1 – Provincial Championships Hosting


HOSTING AIDE MEMOIR

THIS APPENDIX IS NOT THE OFFICIAL HOSTING DOCUMENT BUT IS AN AIDE MEMOIR DESIGNED TO ASSIST WITH PLANNING.  THIS AIDE SHOULD BE USED IN CONJUNCTION WITH THE OFFICIAL SBA HOSTING POLICY DOCUMENT FOUND IN SECTION 8 OF THE PROCEDURE MANUAL. 
HOST CHECKLIST


	PRE-EVENT ACTIVITY
	

	Prepare and submit bid to the SBA by May 15th one year in advance of the event;
	

	Submit a letter providing details of the HOST site to the SBA by the beginning of May, approx. one year prior to the championships;
	

	Block a set of 5 hotel rooms for officials and 2 rooms for SBA Delegates 
	

	Provide all TEAM REPS with final details of the event (accommodations, banquet details, arena locations) no later than 4 months prior to the event. 
	

	Provide a program to be sold at the arena during the event (optional).  Information to be contained is as follows:

a.
Names and rosters of all participating teams;
b.
Background information on participating teams (if available);
c. 
Game schedule;
	

	Provide an Event Points of Contact to the SBA prior to the event including all emergency numbers and host committee representatives.
	


	EVENT SITE REQUIREMENTS

	Balls
	12 new balls per arena for the event;
	

	Ice Surface
	- Arena(s) with artificial ice (temperature must be at 15 degrees Fahrenheit unless the substance “Jet Ice” is used in treating the water; then it can be set at 20 degrees Fahrenheit) and a capacity to seat at least 200 fans;

- Flooded ice completely free of all snow and ice shavings and completely free of water;  

- Ensure adequate back up ice is provided as directed by the schedule.  In general a minimum of 1 hour for every 6 games MUST be allowed at the end of each day.  Ensure adequate ice is also available for mini games as necessary;
	

	Arena

	- Separate clean dressing rooms for competing teams with shower and bathroom facilities;

- Benches must be free of all moisture (snow and water);

- All access doors or gates to the arena should be checked to see that they are securely closed and fit snugly with each other;

- Be sure the glass (or wire fence) is in good condition with no hazardous sections.  Is there padding in place where the boxes begin (and glass ends)?

- Is padding required for support beams?
	

	Food Concessions
	- Ensuring there are adequate food concessions at the arena(s).
	

	Goal Nets
	- Ensure that Broomball nets and pegs are available at each arena (as per the SBA rules manual); 
- There is no official standard for securing Broomball nets to the ice.  Broomball nets must be fastened/secured to the ice in such a way that they will move if a participant is pushed aggressively into it.  However, it must be fastened securely enough so that the goal tender can push off the goal post with his/her foot without dislodging the net.  
	

	First Aid/
Medical
	- Ensure First Aid services are available on site;
- Does the arena have a stretcher available and is it in good condition?
- Who is your medial contact?  Provide name to SBA prior to the event.
- Ensure that a medical/first aid kit is available at the arena.  Is there a Defibrillator available?  If so, where is it located.
	


	MEETING ROOMS

	Required for duration of event 

	One at each arena for the disciplinary committee and statistician; 
	

	Registration area – at the arena with sufficient space to accommodate coaches, host committee, and SBA coordinator;
	


	PERSONNEL

	Provide all game officials:  (except referees) – Minimum requirement is 3 off ice officials per ice surface.  
	

	a.
Time keepers;
	

	b.
Score keepers;
	

	c. 
Announcers;
	

	Provide sufficient workers to handle the following:
	

	a.
All tournament statistics (SBA to provide forms &/or computer program);
	

	b.
Assist in picking of provincial all-stars (SBA to provide forms &/or computer program);
	

	c.
Allotment of dressing rooms to teams;
	

	d.
Collect admission and sell programs, passes, and souvenirs at the door;
	

	e.
Appointing someone to be in charge of publicity for the event.  The host duties shall include indicating when and where the playoffs will be held and the prompt reporting of all scores and results to the Provincial media (Media contact lists are available from the S.B.A. office).  
	


	ADDITIONAL LOGISTICS

	Assemble pertinent information on accommodations and inform all participating teams/leagues.  If limited accommodations are available, it shall be the Hosts responsibility to reserve a sufficient number of rooms to accommodate the number of teams attending;
	

	Book adequate accommodations for the officials for the duration of the event based on two officials per room.  Plus 2 single rooms for SBA Delegates.
	

	Provide all admission tickets or player passes and distribute to all participating teams (if applicable);
	

	Distribute sponsor products as requested and outlined by the S.B.A. Executive;
	

	Provide a set of extra sweaters for each arena in the event that two teams have similar coloured sweaters.  Provincial sweaters are available on loan from the SBA for use at the event, however, they must be returned clean.
	


	AWARDS PRESENTATION “BANQUET”

	Stage a social function for the players, officials, and spectators when required according to specific category policy. 
	


	POST EVENT ACTIVITY

	Host to provide a picture of all medal winning teams & awards recipients and other items of interest to the SBA following the event, and in time for the year end newsletter.  (Camera provided by SBA)
	

	The host shall also provide the final statistical package & all game sheets to the SBA coordinator prior to his/her departure after the final game, or make sure it’s directly delivered to the SBA office.
	


	HOST FINANCIAL RESPONSIBILITIES

	Arranging and paying for sufficient and suitable ice required with proceeds received according to the category budget; (Currently all ice costs are covered by the SBA for all provincial events).
	

	Complimentary banquet tickets for non playing S.B.A. Executive, Referee in Chief and all Officials;
	

	Purchase 12 new balls per arena for the event.
	

	TROPHIES AND AWARDS – as listed below based on the event hosted


	Category
	All Star Awards
	Keeper Trophies
	Memorial Awards

	Senior & 
	**No All Star Awards
Team MVP Awards will be Awarded.  
These awards will be selected by the team.  
	- Top Scorer

- M.V.P.

- Top Goalie

- Top Defense (Ladies)
	- Barry Caplette (Men) - Top Left Wing

- Les Ludwig (Men) - Pride, Desire, Sportsmanship

- John Sickel (Men) - Top Defense

- Janet Zimbowski (Ladies) - Pride, Hustle, Desire, & Dedication (on & off ice)

- Brett Gibbs - Official to Senior Nationals

- Dennis Night (Men or Ladies) - Heart & Determination (Team Award) 

	Minor
	Juvenile: 1st & 2nd team All Star Awards
Midget: 1st team All Star Awards
	Juvenile only:

- Top Scorer

- M.V.P.

- Top Goalie

- Top Defense

- Top Forward


	**For the Midget & Bantam Categories, the keeper trophies do not apply.

**Participation awards will be presented by the SBA to all participants of the Midget and Bantam categories (SBA will supply the participation awards). 

	Non Contact
	**No All Star Awards


	- Top Scorer

- M.V.P.

- Top Goalie

- Top Defense

- Top Forward
	

	Mixed
	
	Team MVP - 1 male & 1 female
	This is given to the top male and female per team.

	Masters
	No All Star Awards
	
	No medals
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