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The Executive Director provides leadership and management of the programs of the Saskatchewan Broomball Association. As the chief executive officer, the position reports directly to the President of the Board of Directors and is accountable for the development and optimization of the association and the resources engaged in program delivery.

Competencies:
Leadership – Leads the work of the association with responsibility for developing and planning within the context of the strategic plan.  Takes a long-term view and acts as a catalyst for organizational development.  Builds a shared vision with others. The impact of this position’s leadership extends beyond the association to the local club level.

Human Relations - Demonstrates strong communication and relationship skills including the ability to negotiate and represent the various interests of the organization in new or continuously changing situations.  Builds relationships with internal and external stakeholders. Demonstrates a sense of responsibility and commitment to the athletes, coaches, officials, parents, and association members.

Organization – Responsibilities include organizational efficiency and effectiveness. Masters the effective and efficient utilization of resources.  Understands the long-term implications and fully accounts for the utilization of association resources. Mentors staff to keep the mission, the strategic plan, and the vision of the association clearly in focus.  

Decision-making - Develops principles and guidelines of decision-making within the association, subject to association policies, community or legislative limits and the mandate of the organization.

Creativity and Flexibility – Creates and sustains an organizational culture which encourages others to provide high quality, innovative ideas and programs that are at the leading edge.  Projects future needs on an association wide basis and responds to needs in advance.  Moulds the preferred future through actions and planning.

Operational/Cross Functional Abilities – Masters the effective use of the systems and processes within the various operating technologies of the association in order to achieve the objectives of the position and advocate change in support of the SBA mission. 

Accountabilities

Services

· Develops and implements SBA programs, policy and procedures, to fulfill the association’s mission.   

· Ensures that all aspects of the various programs meet or exceed expectations by defining and monitoring evaluation criteria congruent with the direction provided by the Executive, Board, and membership of the association.

· Provides decisions consistent with the philosophy and policies of the association as the executive responsible for SBA programs and ensures this consistent approach throughout all levels of decision-making. 
People

· Provides Leadership to the association and ensures that all actions are congruent with the mission, vision and values of SBA.

· Provides leadership and management of employees of the SBA, including ultimate responsibility for all recruitment, employee development, evaluation, corrective action and as well as meeting all obligations to employees. 

· Represents the agency as a Senior Executive with all agencies, organizations and communities of interest to SBA.

· Works with the Executive Committee, Board of Directors, and local associations to promote the game of Broomball, and to assist in the coordination and cooperation of these groups, relative to all disciplines of the sport.

Resources

· Develops the strategic operating and capital plans for the SBA and ensures that all other strategic planning processes of the association are integrated with this process.

· Develops annual operating plan and budget for the SBA and works with Category Chairs to ensure categories are integrated within this process.

· Accountable for the successful implementation of both the operating and strategic plans.

· Accountable for the cost-effective stewardship of all resources and assets of the SBA.

· Overseeing the organizations day to day activities.

Qualifications

Education

· Degree in sports administration, or in a discipline directly related to the administration of a Provincial Sports Governing Body, or other directly related academic study.

Experience

· Minimum of two (2) years experience directly related to leadership and management of a comparable association.

Working Knowledge

      (
Sask Sport Funding Guidelines/ Reporting Protocols
      (
Computer applications including Office 365; Word, Access, Excel, Publisher, Adobe, One Drive etc. web site content management; 
· Accounting Software (QuickBooks)

· Facebook, Instagram, Canva Design
· Microsoft Teams and Zoom

Code of Conduct

· Employees of the SBA shall accept and abide by the principles and standards set forth in the SBA Codes of Conduct. 

Job Description: EXECUTIVE DIRECTOR








